Enter and Modify Vendor Details

RevenueSAGHE
Enter and Modify Vendor Details for
Commonwealth Reporting

To navigate through this tutorial, click on the Forward and Back arrows
displayed in the bottom left corner of the screen.

This tutorial is intended as a guide only.

We recommend you seek independent advice on state revenue matters.
This tutorial has been produced by Taxpayer Education & Communication, RevenueSA

Published July 2017
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Enter and Modify Vendor Details

RevenueSA Online Enter and Modify Vendor details

The images and instructions in this tutorial are based on the user
using a PC and the full screen mode display on their monitor

Where you are using a phone, tablet or a a PC with a smaller display on
your monitor the look of the menus will change

The menu in the top right corner will show these two icons EXwhen
in PC mode with full screen display on monitor

Whereas on a phone, tablet or non-full screen mode display you will
see this menu Bl icon in the top right corner

You need to click on the menu B icon to -
expand the menu and see the two menu =

o . Mersge

items you would see in PC mode full screen :

== switch Clicnt
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Enter and Modify Vendor Details

RevenueSA Online Enter and Modify Vendor details

Another example is with the menu on the left of the screen

The menu on the left of the screen will be displayed when in PC mode
with full screen display on monitor

Whereas on a phone, tablet or non-full screen mode display you will
need to click on the arrow [l at the top of the screen to open the
menu to the left of the screen

online

~>) RevenueSA
‘, RevenueSA Q’) S

online

Home
Start/Joln Workspace

Draft Workspaces

Submitted Werkspaces

Glossary

Help
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Enter and Modify Vendor Details

_—

RevenueSA Online Enter and Modify Vendor details

This tutorial will cover:
* Entering vendor details

¢+ Changing vendor name where name on Title is incorrect due to a
change of name

¢+ Changing vendor name where name on Title is incorrect due to a
pending dealing (overlapping dealing)

+ Advise that an application to note change/correction of name has
been lodged

+ Modifying vendor details

+ Removing vendor details
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Enter vendor details
Commonwealth Reporting
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Enter and Modify Vendor Details

Create New Workspace

< Cancel Save

Workspace Details

Workspace Id:

Name =

BARNEY RUBBLE

BETTY RU3BLE

b

Submit

W100000036

RevenueSA Online Enter Vendor details

Draft

Vendorls)

Tenancy Indicator =
AS JOINT TENANTE

AS JOINT TENANTE

Vendor Workspace

Title Reference =

CT 5571/567

CT 5571/567

©
o
1=

ment of

Australia
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Create New Workspace

£ cancel Save

Workspace Details

Workspace Id:

4

Submit

W100000036

Draft

Vendor Workspace

N
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Enter and Modify Vendor Details

>

RevenueSA Online Enter Vendor details

Name = Tenancy Indicator = Title Reference = o
BARNLCY RUBBLL AS JONT TCNANTS CT 5311/557 o °
BETTY RUBELE AS JONT TENANTS CT 5311/5567 o g
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Enter and Modify Vendor Details

evenueSA Online Enter Vendor details

Vendor

Frtity Type **  Individua v
Given Names *:  gARNEY
Family Name 4  RUBBLE

Please nole tha. the above name(s) are those cunienty recorded on Litle with the Lands Tiles Offce.

If the sbove is ]
ircarrect please
click here *:

Appliczation to Note D
Change/Corrsction
nf Name has heen
ledged *:

4 Dackto Workspace ™= Delete
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Enter and Modify Vendor Details

RevenueSA Online Enter Vendor details

Vendor Details

Date of Birih: &

Nationality or v
Cilizenship:

Country of Tax .4
Residence:

Massport Number: Viza Number:
Vigs Subcisss: Visa Expiry Date: )
FIRE App Number

Overseas Cntity Other Crtity
Identfier: Identifier:
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e

RevenueSA Online Enter Vendor details

Address for Fulure Nolives

Addicss Type ™ Stenet Addresa

Unit/3uilding Type: v UnrtRuilding Number:
Sieel hu. 200 Strewl No Strael Name:  King Willizm Type. STRFFT v
lo:
Suburh:  Adalzida State/Terthory:  SA v Postende: 5000

Country: - AUSTRALIA
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_

RevenueSA Online Enter Vendor details

Contact Detalls

Country Code: AUSTRALIA +61 v
Area Code: (8 Phone Number: 8388 8888
Email: revenuesa@sagov.au

ﬂ Back lo Warkspace
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e

RevenueSA Online Enter Vendor details

Name = Tenancy Indicator = Title Reference = o
BARNLCY RUBBLL AS JONT TCNANTS CT 5311/557 o °
BETTY RUBELE AS JONT TENANTS CT 5311/5567 o g
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RevenueSA Online Enter Vendor details

Invited Farty

Compsany Name =: Contact Name *: Centact Emall *:

14 of 43
Public-11 - Al



Enter and Modify Vendor Details

Waorkspace

£ Carcel Suve Subimil

Workspace Details

Waorkspace 1d: W100000036 Draft Vendor Workspace
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( Cancel Save

Workspace Details

Workspace Id:

374
B

W100000036

Submitied

@ RevenueSA

Vendor Workspace

'@
1]

Gavernment of
South Australia
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Changing vendor name where
name on Title is incorrect
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RevenueSA Online Change Vendor name where Title is incorrect
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Changing vendor name where
name on Title is incorrect

due to a change of name
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RevenueSA Online Change Vendor name due to a change of name

Vendor

4 Dackto Workspace ™= Delete

Frtity Type **  Individua »
Given Names *:  gARNEY
Family Name *:  RUBBLE

Please nole tha. the above name(s) are those cuntenty recorded on Litle with the Lands Tiles Offce.

If the sbove is 7]
ircarrect please
click here *:

Appliczation to Note D
Change/Corrsction
nf Name has heen
ledged *:
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Enter and Modify Vendor Details

RevenueSA Online Change Vendor name due to a change of name

Fntity lype*  Individual

CivenNamess *: BF

|
Family Nzme *.  RUBELE
Please rote thet the above name(s) are those currently recorded on title with the Lands T

fthe above is
incomect please

click here *:;
Sclectarcason*: (@) O
Change of Name: The above Pznding Dealing (for
s the currec! proprietor, bul uverlzpping dealngs): The
the name(s) require above Is no longer the current
amending preprietor
Enlity Type *:  Individual v

Given Mamas *:
Family Name *:

Applicatior to Note [
Change/Correct on
ot Name has been
lodgad *:

21 of 43
Public-11 -A1l



Enter and Modify Vendor Details

Tty lme s Indwidasl

Family Nzrme *: RUBELE

fthe above is
incomect please
click bere *;

Scleet a rcason *:

amending

Enlily Type *:  Individual

Guenlemess: BETTY .

Change ol Name: The above
's Lthe correc! proprietor, but
the namea(s) require

'3

.9

Please rote thet the above name(s) are those currently recorded on title with the Lands Titles Office.

Pznding Dealing (for
vverlzpping deal ngs): The
above Is no longer the current
preprietor

S

Given Namasg *:

Family Name *:

Applicatior to Note [T
Change/Correct on
ot Name has been

lodgad *:

Data entry fields are displayed
Click on the drop-down arrow next
to the Entity Type and select the
entity type from the pick-list

The data entry fields will vary

depending on the type of entity
chosen

Enter the correct name for the
vendor in the appropriate fields
and complete any other data entry
fields displayed for the entity type

Public-11 -A1l
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Enter and Modify Vendor Details

Changing vendor name where name
on Title is incorrect due to a

pending dealing (overlapping dealing)
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Enter and Modify Vendor Details

evenueSA Online Change Vendor name due to a pending dealing

Vendor

4 Dackto Workspace ™= Delete

Frtity Type **  Individua v
Given Names *:  gARNEY
Family Name 4  RUBBLE

Please nole tha. the above name(s) are those cuntenty recorded on Litle with the Lands Tiles Offce.

If the sbove is 7]
ircarrect please
click here *:

Appliczation to Note D
Change/Corrsction
nf Name has heen
ledged *:
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Enter and Modify Vendor Details

RevenueSA Online Change Vendor name due to a pending dealing

Entity Type *:  Individual

Given Names *:  BETTY
Family Name *: RUBBLE
Flezse note that the abcve name(s) are those currently recorded on sitle withthe Lands T

fthe ahove is
incomrect pleasa
click here =

Selectareason*: () 0O)
Chenge of Name: The above Pending Dealing (for
is the correct propretor, but overlapping dealings): The

th2 name(s) raquire above is no longer the current
emending proprietor
Entity Type = Individual v

siven Names **

Family Name **
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Enter and Modify Vendor Details

_

RevenueSA Online Change Vendor name due to a pending dealing

Entity Type *:  Individual

Given Names *:  BETTY
Family Name *: RUBBLE
Flezse note that the abcve name(s) are those currently recorded on sitle with the Lands

fthe ahove is
incomrect pleasa

click here =
Selectareason*: () 0O)
Chenge of Name: The above Pending Dealing (for
is the correct propretor, but overlapping dealings): The
th2 name(s) raquire above is no longer the curren
emending proprietor
Entity Type = Individual v

siven Names **

Family Name **
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Enter and Modify Vendor Details

Advise that an
application to note change/

correction of name
has been lodged

Public-11 - Al
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Enter and Modify Vendor Details

RevenueSA Online Application to Note Change/Correction of Name

Vendor

4 Dackto Workspace ™= Delete

Frtity Type **  Individua v
Given Names *:  gARNEY
Family Name 4  RUBBLE

Please nole tha. the above name(s) are those cunienty recorded on Litle with the Lands Tiles Offce.

If the sbove is ]
ircarrect please
click here *:

Appliczation to Note D
Change/Corrsction
nf Name has heen
ledged *:
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_

RevenueSA Online Application to Note Change/Correction of Name

Entity Type*:  Individual

Glven Names . HAKNEY

m

Famlly Name* RUEEL
P ease note that the above name(s) are thosz currently recorded on tite with the Lands Titles Offica.

If the aboveis [ ]
incorrect please
click here *:

Application to Note
Change/Correciion
of Name has been
lodged *:
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Modify vendor details
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Enter and Modify Vendor Details

RevenueSA Online Modify Vendor details

online

(o)
' v ’ RevenueSA € Vielcome to the Commanwealth Reporting Partal homepage

Home
@ Flease scleot tre relevant menu item o prooced:

Start/Join Workspace
Start/Join Workspace — creats a new workspacs or join an exisling cne

Draft Workspaces — show drall worksoaces
Submitted Warkspaces — show submitted workspacas

Lraft Warkapacea
Submiited Workspac

Gloscary

Help

Government of

South Australia
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RevenueSA Online Modify Vendor details

RTA (REVSA TEST ACCOLNT)

Dratt Workspaocs

Workspace Id Start Date Title Party °

'N100020036 03-Jul-2017 CT 5511/567 BARNLCY RUBCLC o
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Enter and Modify Vendor Details

>

RevenueSA Online Modify Vendor details

Name = Tenancy Indlcator =
RARNFY RURBRIF AS.JOINT TENANTS
BFTTY RUERIF AS.JOINT TENANTS

Title Reference =

T 5511/567

T 5511/567

@
D=
0e
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Enter and Modify Vendor Details

RevenueSA Online Modify Vendor details

Enlily Type *:  Individual

Given Names =
Family Name *:  NUBBLE
Plaase nate that the abnve name(s) are thnaz aurrently recardad or trla with the | ands Titles Office

It the akoveis ]
incorrect please
click here *:

Application to Nata [
Changa/Corraction
of Name has been
lodged *:
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Enter and Modify Vendor Details

Vendor Details

Date of Birth:  04-Jul-1960

Nationalty or AUSTRALIA
Citizenship:

Country of Tax  AUSIRAI 1A
Residence:

Address for Future Notices

1

Address Type*  Strest Addrass v
Unit/Building | ype v Unit/H
N
Street No: 28 Street Street
No To:
Suburb:  Adelaide State/Te H Beck o Warkspacs
Country:  AUSTRALIA ¥,

A

Conlzcl Delails

Country Ccde:  AUSTRALIA 161

Area Ccde 08 Fhone Numker: 8888 8588

Email: revenJesa(@sa.gov.au
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Enter and Modify Vendor Details

RTA (REVSA TEST ACCOUNT)

VWorkspace Details

Waorkspace 1d: W100D000036 Draft Vendor Workspzace

You now have two options to Save or Submit the workspace

» Save the workspace - if you have not entered all the mandatory data or if you think some of
the data entered may change

* Submit the workspace - if you all mandatory data has been entered and you do not think the
data entered will change

Scroll to the top of the screen and select either the Save or Submit button

Note: If you click on the Cancel button, your changes will not be saved

36 of 43
Public-11 -A1l



Enter and Modify Vendor Details

RTA (REVSA TEST ACCOUNT)

( Cancel Save

Workspace Uetails

Workspace Id:

374
B

W100000036

Submitied

@ RevenueSA

Vendor Workspace

'@
1]

Gavernment of
South Australia
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Remove vendor details
Commonwealth Reporting
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Enter and Modify Vendor Details

RTA (REVSA TEST ACCOUNT)

£ Carel Suve Subimil

Workspace Details

Waorkspace 14: W100000036 Draft Vendor Workspace

Name = Tenancy Indicator = Title Reforence = o
RARNFY RUFRR F AS.JOINT TENANTS CT 5517/567 o °
Slide40
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_

RevenueSA Online Remove Vendor details

Name = Tenancy Indlcator = Title Reference = 0
RARNFY RURBRI F ASJOINT TENANTS T 5511/567 o °
BFTTY RUERIF AS.JOINT TENANTS T 5511/567 : l °

=
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Enter and Modify Vendor Details

_

RevenueSA Online Remove Vendor details

Name = Tenancy Indicator =

BFTTY RUSRI F AS JCINT TENANTS

Title Reference =

CT 5511/567

©
@
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RTA (REVSA TEST ACCOUNT)

VWorkspace Details

Waorkspace 1d: W100D000036 Draft Vendor Workspzace

You now have two options to Save or Submit the workspace

» Save the workspace - if you have not entered all the mandatory data or if you think some of
the data entered may change

* Submit the workspace - if you all mandatory data has been entered and you do not think
the data entered will change

Y Scroll to the top of the screen and select either the Save or Submit button

Note: If you click on the Cancel button, your changes will not be saved and the vendor’s details
will not be removed from the workspace
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Connect with us

You TUhE LB

fb.com/RevenueSA @RevenueSA @RevenueSA free email
subscription service

revenuesa.sa.gov.au/comreportal

email: revsupport@sa.gov.au

phone: 088207 2333

This fulorial Is Infended as a guide only. We recommend you seek independent agvice on sfate revenue matters.
This tutorial has been produced by Taxpayer Education & Communication, RevenueSA
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